HUONG DAN SU DUNG PHAN MEM CHAM CONG
KET NOI VI TINH

1. TAS2010 duoc sir dung ciing véi cic may chdm cong bang thé cam tng model $200, K300 va
cic may chdm cong bang dau van tay model 3000TID va 3000AID,X628 ,U160, 5000AID,
Ilock 100, iface 302...................

2. TAS2010 quan ly dir liéu thé, dir liéu van tay cia nhan vién. Ching ta c6 thé download dir liéu
van tay, dir liéu thé vé may tinh va upload dit liéu nay 1én may chdm cong.

3. Pham mém quan 1y cong dua vao thoi gian dugc ghi nhan tir may chim cong va theo mi cua
nhan vién., theo phong ban.

4. Dt liéu quan ly cta phén mém 1a dit liéu MS Access 2000.

TAS2010 phan tich va tong hop cong hanh chanh, cong theo ca, cong tang ca, cong ngay Chu

Nhat, cong ngay nghi L& , ca dém, phu cap dém, gid cong tac, di lam tré, di vé& som, ving. .

6. Cao bédo céo:

a. Bao cdo chi tiét

b. Béo c4o tong cong.

c. Béo tré, sém

d. Bao céo thong ké theo ki hiéu.

e. Dit liéu tong hop co6 thé xuét ra Excel.

7. TAS2010 duoc thiét ké cac tham sb giup ching ta khai bao cach tinh cong tuy theo yéu cau
cla timg cong ty. No gitip chung ta khai bao luat chdm cong chung (khai bao cac hé s6 chim
cong ngay Chu nhat, ngay 1&, ca dém...) va 1ap thanh cac lich trinh, mdi lich trinh chira dung tir
1 d&én 5 ca lam viéc. Céc lich trinh va ca 1am viéc duoc sap xép cho ting nhan vién theo timg
ngay trong chu ky hang tuan.

e

L. So lwgc vé quy trinh chim cong ap dung may chim cong thé cim ng va may chim
cong bang dau van tay.

1. Thé hodc van tay ctia nhan vién dugc khai bao bing mi (md chim cong) tai may chdm cong
theo danh sach dugc lap trude.

2. Dit liéu nay dugc download vé may tinh va duoc quan 1y bai TAS2010.

3. Nhan vién s€¢ dugc dat té€n, ddt ma nhan vién va chia theo phong ban. Dir li¢u nay co thé
upload 1én cac may khac dé cham cong chung.

4. Mbi thoi gian 1am viéc nhan vién dit thé hodc van tay trén may va mdy s& ghi nhan thoi gian
hién hanh. Di kién nay dugc dua vé may tinh va dwoc TAS2008 phén tich chdm cong, tao cac
bao céo.

II. Huéng din chi tiét sir dung pham mém quan ly cong TAS2010.
1. Khai bao may cham cong: ,
T menu ta vao May cham cong = Khai bao may cham cong. Hinh 33
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Doo lie8u  Cham cong  Bdo bi€u | Mdv chdm céns | Trd siip

ﬁi %sg Q Khai bdo mdy chdm céng

K€t n6i mdy chim céng ‘

Piang ky may chim cong

Doo lieau mady chaam coéng toe USE

Man hinh nhu sau:

mram T T T aaaee—

Doo liedu Chimcéns Bdo biu Midyv chimedng Trd siup

o 1)
L. s o
|
May cham cong == |
[ = =i |
S6 mdy |Tén mdy e [—May i
»|1 Mdy 1 e
3 My 2 Kifukéinci: [[EToRieial -
1 May 3 ID may: 1 =

Céng COM: 1 z

Té&e d6 truyén: [ 115200 .
Bia chi IP: [to21681201
Port e —
— 2
Hinh 34

Theo chuin RS232/RS485

Nhén ntt Thém méi rdi dat Tén may, chon kiéu két ndi chon ID may cdng COM téc d truyén.
Nhén nit Luu lai.

Luu y: bat ID, tdc d6 truyén phai giéng véi may cham cong,

Theo chuan TCP/IP, hinh 41,

Luu y: Ddt’ID,]P phai gio”:ng VOi mfiy chdam céng.Sau khi khai bao trén phan mém va

trén mdy cham cong xong roi vao biéu twong network trén mdy tinh khai lai dia chi IP

giong nhw mdy cham cong ma khac so cuoi vd: 192.168.1.1 day la truong hop may cham

cong két néi triee tiép vao mdy tinh.Néu két noi qua SWIth thi phai xem IP mady tinh bao
nhiéu khai bdo dia chi IP mdy chdm céng theo may tinh.
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2. Ping ky may cham cong:

T menu ta vao May cham cong = Pian ky may cham cong. Xem hinh
!Si:fﬁuel':u Chimcéng Bdo bifu | Mdv chim céne | Trd giip
HQ‘ ;%ég . Khai bio may chim céng

K€tndimiy chaimcdng

Piang ky mady chim céng ‘

Doo liedu mauy chaam codng toe USE

L@

& TAs2010

Chon kiéu két noi, gd dia chi IP hoic cong COM roi bam Két noi
S R e
Do6o lieu Chimcéng Bdo bi€u Mdychimcdng Trg giup

MBS @ 2 (3

@3 Dang ki may cham cang == ‘

Kifu ket n6i: [Két nsi TCPAP | Kernsi |

[ =
Bia chi IP: |192.168.1.201
Thodt
Port: 4370

S6 séri: |0632189450020 | #
S& ding ki 1

(&b

Phan mém sé& ty nhan sO S&ri ciia may chim cong vé, sau d6 ban gd sé diang ky cta phan mém dugc
cap theo may. Roi bAm Ping ky

3. Két noi véi may cham cong
Tt thanh menu vao May cham cong - Keét noi voi may cham cong
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Ma

chim céng | Trd gidp

Khai bdio miy chim céng

K€t néi mdy chim céng
Piang k¥ mdy chim cong

Doo lieau mauy chaam coang toe USE

D

[

Xuat hién man hinh

Doo lleau Chimcéng Bdo bi€u

1

s O

Hinh 1

Miy chimcons Tro giip

#

| G
Nhin vién oy ;
My 1 ey e e Ty T4i dit li€u chfm c6ng | Quin I¥ miy chim céng
My 2 MCC-->CSDL CSDL-->MCC
Miy 3
= ™ Chon  Tong Chuyén xuéng |
CO_NGTYTN'H:H'KM—DV MINH NH
~ VAN PHONG | |z nhinvien  [Ma chim cong [Ten cham cong  [M
[ | [ \
E | Pe—r— R £ | I3
|Ma chsm céng  [Ténchamcéng | & M4y dudc chon
' THtcd cdc mdy
Loai b |
Loai bd tht cd' |
Tdilén miy chim céng |
X&a trén mdy chim céng |
Cip nhit théng tin I
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a. Téai mi s6 thé cam tng hodc van tay da dwoc diing ky trén may cham
cong vé may tinh.
Tir man hinh hinh 2 ta nhan vao nhén vién tir MCC—> CSDL man hinh xuat hién

B TAS2010
DoOo lie8u Chimcéng Bdo bi€u Miychimeéng Trd giip

S @ |#A

May 1 Nhsn vién tit Nhin vién o T T
May 2 MCC-->CSDL CSDL-->MCC 2t Fuchdmcéng | Quin Iy miy chim cong
M4y 3 [ Nhédn vién mdi dang ki
Ma [Ten |Quyén [cCho phep [Matma [s6 me [~ ]
[ [ [& I =]

[ Nhan vién d5 c6 trong CSDL
| [Ten |Quyén [cho phep [Matma [s& me |
[~ f

| I I I

Cip nhit théng tin

I Duvét e may chim céng | | Lun | Vanty I Kmménmst [ Mitma [ Theé [ Ten

Hinh 3. man hinh tai ma s6 thé hodc véan tay duoc dang ky

Man hinh duoc chia 1am hai phan: Phan bén trai s& thé hién tén may chim cong. Ta c6 thé xem

thong tin may chdm céng bang cach nhin vao thanh Cdp nhit théng tin I dé xem
thong tin. Phan bén phai thé hién nhitng nhan vién trén méy cham cong chua dugc tai vé may tinh.

Ta nhin vao tab DUySttlf mdy chim céng | , may tinh s& doc dit liéu trén méay cham cong va s& thé hién

ma s0, ma thé 1én 6 nhan vién mai dﬁng kz )
9 TAS2010
Do lieAU Chimcéng Bdo bifu Miychimcéng Tro siip

eSSy @ 2

‘&8 May cham cong B
T Nhin vién tr TEhan IC D G T3i d iéu chim c8 in If may chim cé
e e P i 81 su chim céng | Quin If mdy chim céng
e MAY 3 ~Nhén vién mdi ding ki

Ma Tén Quyén [Cho phép [Mitmi [s6 the ~ -
& 00006 o 1= 0013813760 |
5 00007 o = 0013805462 ¥
8 00008 o = 0013830317 |¥
B 00002 0 T 0013804719 M
10 00010 o Lz 0013818355 M
11 00011 o Iz 0013820598|F
» 12 00012 o i 0013807822

| Nhén vién d5c6 trong CSDL
M Ten [Quyén [cho phep [Mitma [s6 te [=]

Duyét t¥ mdy chim cﬁngl ‘ Lun |7 Vintay [ Khuénmat I Mitma [ Thé [ Tén

Cip nhit théng tin
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Néu ta dung may van tay thi check vao 6 van tay , may thé cam tng thi check vao 6 Thé rdi nhan vao
Luu T S
4' dir lidu s€ tai veé may tinh

4. Khai bao phong ban:
T menu ta vao Dir liéu = So Do Quan ly
e

Doo liedu| Chdfm céne  Bdo bi€u Mivy chimcéng Trg giup
SO d8 quan Iy

Cong viec

Quan 1y nhan vién Ctrl+N
Cic khai bdo hé s&

Xoua doo liedu chaam coang
Choin doo lieau

Phan quyén

Thay ddi quyén

oy

I
D

Hinh 4
Man hinh xuat hién:

9 TAS2010
Doo lieau Chimc6ng Bdo bi€u Mdy chimcéng  Trd giup

MEASy @ (2

#sodo
Céng ty
Khu vige

Phéng ban
Chifc vu

CONG TY TNHH TM-DV MINH NHAN

[y

Hinh 5
Chon vao Cong Ty @ dic tén cong ty (hinh 6)
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B TAS2010 .
D60 liedu Chimcéng Bsdo bifu Miay chimc6ng Tro giup

MRSy @ 2 H

#2% 50 do =1
[T Céng ty I
Khuvie |
Phéng ban_ |
Chicva |

C4pnhjt

Hinh 6
Pénh tén cong ty va nhin nat Cap nhat
Nhén vao Khu Vl.l’C dé dac tén khu vuc,man hinh xuét hién nhan thém maoi danh tén khu VUC vao
xong nhin Cap nhat. Hinh 7

mwooo T ST m— |
Do lie8u Chimcéng Bdo bi€u Miychimceéng Trg gidp

MELsy @ 2 F

#9 50do =1
e Céng ty
CONG TY TNHH TM-DV MINH NHAN

ey AN PHONG
i+~ KE TOAN Phéng ban
KINH DOANH

KY THUAT

Hinh 7

Nhan vao Ph(‘)ng Ban dé dac tén phong ban,nhan nat thém méi danh tén phong ban vao rdi chon khu
vuc can dua phong ban d6 vao,rdi nhan C é:lp nh?:it. Hinh 8
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Doo liedu Chimcéng Bdobi€u Mdychimcéng Trd giup

MEISs @ 2 =

oo =1
—— Céng ty
CONG TY TNHH TM-DV MINH NHAN
- VAN PHONG M‘
ki e
KINH DOANH

KY THUAT Chide vu <

Phéng ban
KE TOAN
KINH DOANH
KY THUAT

Phéng ban KE TOAN
Khu vire VAN PHONG = e |

Hinh 8
Chirc vu ciing 1am gidng nhu phong ban.
Nut X0a dé xéa phong ban dang chon.
5. Dat tén va thong tin nhan vién
Tt menu ta vao Dir liéu = Quén ly nhan vién nhu hinh 9

I e

Doo lieau | Chamcons Bdo bi€u Maychimedng Trd giup

Sd d8 quan 1y

Cong viéc

Quin 1y nhdn vién Cirl+N
Cic khai bio hé 56

Xoua doo lieau chaam coang
Choin déo liedu

Phin quyén

e ¢ o

Thay déi quyén

I

I0

Hinh 9

Trang - § -



Man hinh xuét hién nhu sau:hinh 10

Doo lieAau Chamcong Bdo bifu Mdychimedng Tro giup

ME sy @ 2

§% Quan ly nhan vien
O3 |é O #:_H o @ \
T [z nev |Ten nhin vién [Mice [rence |Neav violamviee -
CONG TY TNHH TM-DV MINH NHAN _|ocoo2 |LE MINH TOAN |2 [MTOAN |15/012010
- VAN PHONG 00003 LY TRUONG AN |a | TR AN |1s/012010
e
KINH DOANH 00005 00005 s 15/01/2010
AT 00008 00008 & 15/01/2010
00007 00007 7 15/01/2010
00008 00008 s 15/01/2010
00009 00009 o 15/01/2010
00010 00010 1 15/01/2010
00011 00011 11 15/01/2010 =
P =+

© Ma © Tén Tim mi Téng nhdn vién: 11

M43 nhdn vién: 00004 M3 chi'm céng: |4

Tén nhin vién: [HO THI THAO SUONG Tén chim céng: [T SUONG]|

Negay vdoLV: | 15/01/2010 Céng viée .. |[|--- -
Deyiemh P Chinim Phéngban |-

Gidi tinh: = SEvantay |0

Loginhin vién [ | s e 0013497931

Tinh trang [Pang 13m viec - ™ Khoén mat

+|| | Piacn [

Hinh 10

Ta tién hanh dat nhiing thong tin can thiét cho nhan vién nhén vién.
Luu y: Tén cham cong khong c6 dau va chi 8 ki tu vi tén nay s€ thé hién 1én may cham cong khi cham
cong.

] Chuyén phong ban nhan vién:
Tat ca nhan vién méi duge tai tir may cham cong s& vao phong ban cong ty. Do d0, ta tién hanh chuyén vé
cac phong ban ding. Ta thuc hién nhu sau:
- Chon nhan vién can chuyén

- Nhén vao biéu tuong ﬁ‘* , man hinh xut hién nhu hinh 12
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& TAs2000 0
Doo lieau Chamcong Bio bi€u Miychimeéng Trd giip

MHEoDy @ 2

4

§% Quan ly nhan vien

O w3 |dé [ # D

] Ténnhin vien Neivvic lamvisc
CONG TY TNHH TM-DV MINH NHAN LE MINH TOAN 5 15/01/2010
Bl VAN PHONG LY TRUONG AN 3 15/01/2010
..... oA 00004 HO THITHAO SUONG |4 TSUONG 15/01/2010
ORI 00005 00005 s 15/01/2010
e 00006 00006 B 15/01/2010
00007 00007 7 15/01/2010
15/01/2010
ST __ 15/01/2010
15/01/2010

,,,,,, Déng § 15/01/2010 =

CONG TY TNHH TM-DV MINH NHAN = |
= VAN PHONG __Thodt | -
LA Téne nhin vién: 11

KINH DOANH M3 chdm edng: |2

KY THUAT

Tén chdm céng: [M.TOAN

Céng viéc _| I

m  Phéng ban
S& vantay [0

Mi the 10015103352

I Khuén m3t

Hinh 11

- Ta chon phong ban rdi nhin nut Pong .
5. Taitén nhan vién vira dic 1én may chim céng.
Tir menu phan mém ta vao ket ndi may chiam cong , ta chon tab Nhan vién tir CSDL >
MCC, va lick vao tén cong ty xuat hién man hinh sau :
L @ —————— R

Doo liedu Chimcong Bdo bi€u Miy chdmcéng  Trd giip

MHELSs @ 22

&8 May cham cong = T
Nhin vién o Sha |
My 1 Nhén vién Nhén vién S =
T4i di li€éu chdm cén uin Iy mdy chfm cén
M4y 2 |  MCC-->CSDL T CSDL-->MCC g g |Q Y mdy =

My 3 N ¥ Chon Téng s6- 3 Chuyén xuéng
CONG TY TNHH TM-DV MINH NEF|

El - VAN PHONG Ma nhan vién  |Ma chdm cong |Tenchfmcong  |M
[ KETOAN » ¥ oooo2 2 M.TOAN
ETNIDOANT M |oooo3 3 TR.AN
EXTHUAT M |oooo+ 4 T.SUONG
L P—— Ol B | | |
|Mz ch&m céng_[Tén chim cong | & M4y dugc chon

| | © T4t cd cdc miy

Loaibd

Loai b6 titcd

T4ilén mdy chim céng

Xda trén miy chfm céng

Cip nhit théng tin

R e |

Hinh 12
Trang - 10 -



Sau khi xuat hi¢n ctra s6 nhu hinh 12 lick chon toan b nhan vién cua cong ty r6i nhan vao

Chuyén xuéng

nhu hinh 13

Do lieau Chimcéng Bdo bifu Miychimedng Trg giip

HEIw @

&8 May cham cong |
-
...... Nhin vien 6 . "
My 1 i I D x e n O I Ti d Liéu chfm céng IQué‘n Iy mdy chim céng
My 2 |  Mcc-scspL CSDL-->MCC
Miy 3 e : .
i W Chon  Tong s 3 ! Chuyénzxuéng |
CONG TY TNHH TM-DV MINH NE - -
B VAN PHONG M3 nhin vién M3 chim cdng |Tén chimcéng  |M
- KETOAN » ¥ Toooo2 2 M.TOAN
D DOANE ™ 00003 3 TR.AN
RIHURE ¥ |oooo4 4 T.SUONG
. volal | |
Mz chim céng  |Tén chim céng ' M4y duge chon
2 M.TOAN  T4tcd cdc mdy
3 TR.AN Loai bs |
» |4 TSUONG
Lozi b tited |
T4ilén mdy chim céng |
Xda trén mdy chdm c6ng |
Cép nhit théng tin

3 < @ 8 MOEI%

Hinh 13
- Chon phong ban can thi¢t hodc tat ca nhan vién ( hinh 12 )
- Chon nhéan vién tai 1én may cham cong (Check vao 6 vudng Chon dé chon tat ca nhan vién)

. Chuyén xuéng \ , . 3 )
- Nhan nut de chuyén nhan xuong phan dudi.(hinh 13 )

Tailén

- Nhét nut L g dé tai nhan vién 1én may chdm cong .

Sau khi tai xong ta thir quet thé trén may chdm cong xem ten chim cong c6 dugc
tai 1én hay chua .
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II.Khai bao gio' lam viéc cho nhan vién
vao Menu Cham Cﬁng
1.Khai bao gio' chon vao ra. Nhu hinh 14

mraon N v |t
Doo lieAu Chimcéng Bdo bi€u Miychimceéng Trg giip

wESy @ S

€5 Chon khoang gio Vao Ra. [mESa] ‘
Ténchon  [ic Thém met Gidi thich |
Bitdduvio |06:00 Litu ‘
Két thic vio |09:00

Bitddura |09:01
Kétthicra [23:59

N |

345CH ||
15/01/2010

Hinh 14
Chon khoang gio vao ra chi ap dung cho ca lam viéc Hanh Chanh chay theo
ch€ do phén gio : vidu: nhu gid vao 1a 7h30-> 17h00 ( cham 2 1an trong ngay )
sang vao cham 1 lan chiéu ra cham 1 lan trong ngay .

2.Khai bao lich trinh vao ra. Nhu hinh 15
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mrucon e ]
Dbo lie8u Chimecoéng Bdo bi€u Miychimceéng Trd ghip

HESYy @ A

€5 Lich trinh cho cach Vao Ra

Lich trinh |-m

© Chon tit mdy © Ty déng © Phén theo gi# © Theo ID mdy

© Gid ddula VAO, gid cudi 1i RA trong mét ngy

¥ M4t 14n chim c8ng sau mét ngdy
 Loai b3 gid ra cifa ngiy cudi thing tridc t | 05:00 @6n [08:00

Ngiy bd't ddu tinh cong[ 21

Thdi gian nhé nhi't 30 phiit -

Thi gian 18n nha't 960 phiit GUEL Rl

Khodng gid gifa hai cdp VdoRa |5 phiit my
Ty ding

Khi chay bdo cdo, he'théng sé &y ldn chdm céng ddu la VAO, ldn
chdm céng ké tiép 1a RA. Tuy nhién st lya chon s& phy thugc vao ba
théng 56 trén.

Thém mdi Luu Xoa

. __ Hinh15
Phan khai bao cac thong so6 dé mac dinh.
3.khai bao ca lam viéc . hinh 16

T | =]
Doo liedu Chimcdng Bdo biéu chfm céng Trg gi

ety @ 23

& Tao ca lam viec

Mica: [go | Xemcanmdytingcamicl [ Xemcaniytdngcamtc2 I Cadém
Gid vio: | 07:30 Gig bitdduantrda | 11:30 Gi& xdc dinh ca
Bdtdduvio [07:00 Ké&tthicvio |11:00
Gid ra: 17:00 Gid két thic dn tria | 13:00
~ Bitddura |11:01 Kétthicra |23:30
Gid téng Téng gid nghi trda  01:30
Céng tinh ¥ Xem Chi nhit nhe'ngdy thudng I Xem ngiy IZ nhwngiy thudng
Cho phéptrd [0 phit Néu khéng 6 gid Vio thi téng gid [0
Cho phép sdm |g phit N&u khéng 6 gi& Ra thi tdng gig  |o
Tiang ca
I Trudc gid lam viéc 30 phiit Téng gid ting ca dat 0 phiit thi tri¢ |0 phiit
W Sau gid 1im viéc 30 phiit  Téng gid ting ca dat o phiit thi trit |0 phiit
Gidi hanting camic1 o phiit  Gidi hanting ca mde 2 |0 phiit
Themmd: Luu Xéa Thoit |
| IMaca Gid vio |Gidra TSng gid  |Coéng tinh |Vio an trita |Ra an trua
CA3 ] 07:00 480
CAl ] 15:00 480

1
1
1
1
1
1
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Hinh 16

- Tanhén nat Thém méi dé khai béo ca lam viéc méi.

- PbatMaca(vd:HC)

- Dat gio vao ra cho ca mai tao ( HC)

- Nhap thoi gian nghi trwa ( néu c6 )

- Khai bao Gio xac dinh ca. Tir gio Bit dau vao dén gio két thiic vao s& 1a co sd cho gio
Vao. Tir gio bat diu ra dén gio Két thiic ra s& 1a co s cho gio Ra. Tirc 14 hai gio Vao Ra
cua nhan vién roi vao khoang khai bao nao thi s€ xac dinh nhan vién dang lam viéc tai ca
do.

- Thong sé Cho phép tré, Cho phép sém s& 1am co s& cho xét tré sém.

Thong s6 con lai phu thuéc vao quy dinh cua cong ty

VD ta tao ca lam viéc hanh chanh ma ca la HC , gi¢ 1am viéc tir 7h30-> 17h00 ta khai bdo nhu
sau :

+Maca: HC

+ Gio vao : 07:30

+Giora: 17:00

+ Gio bat dau an trua : 11:30

+ Gio két thuc an trua: 13:00

+ Bét dau vao 06:00 + Két thac vao 10:00
+Bitdaura 10:01 + Két thuc ra 23:59

- Cho phép di tré hodc vé sém bao nhiéu phit phu thudc vao quy dinh cong ty cho phép

- Néu c6 tang ca trude hodc sau gid 1am viéc bao nhiéu phut thi danh diu va nhap phat vao

- Néu c6 phan ra cac mirc ting ca (t6i da 3 mirc ) thi nhdp vao thong sé Téng gio' TC dat
ti thi may sé ty dong phan ra. Vi du TC muc 1 13 2 tiéng, mirc 2 1a con lai. Ta nhap vao thong
s6 TC2 1a 120.

Khai bao xong ta nhin Luu

Khai bao cac ca khac ta khai bao twong tw vi du trén.
4.khai bao lich trinh cho ca lam viéc. hinh 17

B Tas2010
Doo liedu Chimcéng  Bdo bifu  Miy chimeéng  Tro gitp

HWESe @

(=]
Lich trinh  [HC
Gidithich | & Theq tudn © Theo thing
- Ihémmdi| St | Lw Xoa |

] i

Chi Nhjt__|HC
ThéHai _|HC
ThtBa __|HC
Thif Tt |HC
Thd Nim__|HC
Thesiu__|HC
The Biy  |HC
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Hinh 17
Chon vao thém méi dé tao lich trinh, rdi chon ca danh diu vao ca cin chon sau d6 chon céac ngay
trong tuan roi chon Pong Y nhu: hinh 18

sz 00 S
Do ledu Chimcone Bio bi€u Miychimcong  Trd givp

HEgy @ A

’én;; |r.n-h-u|.=n.n- -

% Lichtrioh e

G el - e .
r 'ﬂcmu—v - heo thing

Thém) | Danh sich ca

CA3
] | CAl

Chon ca tited | Chonea | * | X63earsied |

Hinh 18

5. S:f\_ _xéE lich trinh cho nhan vién . hinh 19

Doo liedu Chimcoéng Bdo bi€u Miychimcéng Trd giip

MHwESDsy @ 2

|
€D sapxep ca (e
777777 M3 nhan vién |Tén Nhin vién Lich trinh VAORA —
coNG Ty TNHH T™-DV MIN i G e LE MINH TOAN Chua sdp x€p!
=}VAN PHONG " oooo3 LY TRUONG AN
~KE TOAN ™ loooo4+ HO THI THAO SUONG
~KINH DOANH
~KY THUAT
Lich trinh ca lam viéc
Chua sip xép!
Tim theo mi
Lich trinh VAO RA =
Lich trinh lam viéc =
G| P v Luwu s4p xép | BS sdp xép |

Trang - 15 -



Hinh 19

Chon phong ban can sip xé'p,, danh du vao nhan vién can chon. Rdi chon Lich trinh VAO RA va Lich
trinh Lam Viéc, chon LUU sap xép. hinh 20

mms;o o o R W = | 52|

Doo liedu Chimcéng Bdo b Midy chimcéng Trd giip

Hy © 2 |#A

€D saprepca =1
777777 M3 nhén vién |Tén Nhin vién ~Lich trinh VAORA ——
CONG TY TNHH TM-DV MIN! | M [P 100002 LE MINH TOAN Chua sdp x€p!
E- VAN PHONG " loooo3 LY TRUONG AN
-+ KE TOAN ™ loooo4 HO THI THAO SUONG
KINH DOANH
KY THUAT

rLich trinh ca ldm viéc

T Coue =13 2601

i lru xong!

Lich trinh VAO RA [pG.HC =
Lich trinh lim viée [f1c =
e . Erto nip 8 | BS == |

Hinh 20 )
ITI.Tai dir li€u va tinh cong , xuat file excel
1. Tai dir liéu cham cong : Vao két ndi may chim cong , qua tab Tii dir liéu chim
cong -> Duyét tir may chAm cong = Cap nhit vao CSDL , hinh 21

AU Chimcéng  Bdo chimcéng  Tro gip

S @ #A

&8 May cham cong
il nvenm | Dmeeviee® | rararuen cnsm cong | Quin iy miy chdm cong
M4y 3

@ M4y dudc chon © THtcad cdc miy Téng 56 chdm céng: 21
M3 chfm céng |Ns2y Thai gian Loai [Nguén [S6 miy =
409 07/01/2010 [07/01/2010 4:32:00 CI[T FP 1
409 07/01/2010 [07/01/2010 4:32:00 CI[T FP i1
409 07/01/2010 |07/01/2010 4:32:00 CI|I FP 1
2 15/01/2010 |15/01/2010 4:00:00 CI|I FP 1
2 15/01/2010 I FP 1
3 15/01/2010 I FP 1
4 15/01/2010 I FP 1
2 15/01/2010 I FP 1
B 15/01/2010 [15/01/2010 I FP 1
12 15/01/2010 |15/01/2010 I FP 1
11 15/01/2010 |15/01/2010 I FP 1
10 15/01/2010 [15/01/2010 I FP 1
B 15/01/2010 [15/01/2010 I FP 1
8 15/01/2010 [15/01/2010 I FP 1
7 15/01/2010 [15/01/2010 I FP 1
6 15/01/2010 [15/01/2010 I FP 1
» s 15/01/2010 [15/01/2010 I FP 1 1IN
Cip nhitthéng tin - -

= smi0m0

hinh 21
Trang - 16 -



2. Tinh cong va xuit excel . hinh 22

252010
liedu Chimcéng | Bdo bidu | Mdv chimcéng Tro giip

ﬁ‘ [ : Xud't Check In/Out

GiS chim céng
Nhin vién hién hanh Cul+O
Tinh céng v in bio bi€u Ctrl+B

iy
P

Hinh 22

Xuat hién bang . hinh 23

B TAS2010
Doo liedu  Cham cong

vchimeong T

o 4

&
~Chonphdongban—— | Chonngay | [ Chon nhéin vién Chon NV
Titngay: 141022009 < Thi By || Tahin |
| |CONG TY TNHE TM-DV MINE g ol . u 2 — gt
: E]-- VAN PHONG Peén iz v:)10/0272009 ) T Ndme | | Dénniein Trbcong)|
i KETOAN i — = T =
i i e Chiti€t | Thongkégid | Témghop | Xuatlusi | Tim theo mi
*-~KY THUAT Gid chim cén; T Xem chi ti€t chdm cong
Tén NV | Vio [Ra [Céng |Gid |Td  [Sém [TC1 |TC2 |Ténggi
o o o o Jo o o
07:27 21:33]1 8 o o [45 o 125
07:39 |21:45(98 8 |9 o [5 Jo  [125
NGUYEN VAN NGU 07:28 22:14]1 8 Jo o [5 o 135
07:21 [22:14[1 8 Jo o [5 Jo 135
07:43 [19:20(97 |8 13 [0 [25 o |10
07:54 [15:41(45 35 24 o [4 o |8
08:10 [11:44 (42 [35 |40 [240 [0 [0 [3.5
o o fo fo o o o
o o fo Jo o o o
07:49 [21:51 (96 75 |19 Jo [5 o 125
07:50 [22:07 96 |75 [20 [0 |5 o [13
07:50 o o [0 [o o o o
07:51 [23:32(96 |75 [21 [0 |65 |0 14
o o fo [0 o o o
o o fo fo o o o
| m, ] 3 4 |

Hinh 23

Trang - 17 -



Trong ctra x6 tinh cong ( hinh 23 )ta chon phong ban hoac ca cong ty ( nén chon tuin

phong ban dé dé quan 1y ), rdi chon tir ngay = dén ngay , nhan vao M s€ tinh ra
bang cong nhu hinh 23.

Sau khi tinh céng xong trong cira so tinh céng co6 4 tab Chi Tiét , Thong Ké Gio , Tong
Hop , Xuét Ludi d6 13 4 bang xuit excel dé ta kiém tra. Vd: bang chi tiét chdm cong nhu

hinh 24.

sttt bcel Bkt R TR0 TN ———— = ) e
@_] File Edit View Insert Format Tools Data Window Help
R =N BERE T RGN N TECRr. S AN - N 1% YL N E?VNWMES 410 gzl B LU == =R
A53 - & 14/02/2009
C T ) ) = [ ) =5 ) e 3 [ T T I ) 220 [ R 5 [ e s e e e T W [ e e =
= — = =
BANG CHITIET CHAM CONG

Ma nhin vién: 00002 Tén nhin vién: LE MINH TOAN Phong ban: ------
Gia [oa.00 salinié 00,00 56 giord 00,00
Cong 00,00 S& ldnsdm 00,00 S8 gig som 00,00
Tdngca 00,00 [00,00 Vang KP__[00,00 VingCP__[00,00
Chi tiét

£ 2 3
Ngay Thi | Vao | Ra | Vio | Ra | Vao | Ra | Tre" | Sdm |T.Gid|Céng|T.Cal|T.Ca2[Ki hiéy
14/02/2009|Bay
15/02/2009|CN
16/02/2009 [Hai
17/02/2009|Ba =
18/02/2009|Tu
19/02/2009 |[Nam

alzzap[z[a[e]=]~]z]o[=]s]~ ]~

17 | Tntdng b6 phin Ngui dude chim céng
5]

19
| 20| LE MINH TOAN
2]

22

= g = =

23 BANG CHITIET CHAM CONG

24 |MA nhén vién: 00003 Tén nhin vién: LY TRUONG AN Phong ban: ------
25 |Gis 00,00 S&ldnmE (00,00 & gizgeré (00,00

26 [Cong 00,00 S8 1dn sam__ (00,00 58 gis som (00,00

27 |[Tdngca 00,00 [60,00 Vang KP [00,00 Vdng CP__ 00,00

28 | Chi riét

29 1 2 3

30 Nagiy Thi | Vio | Ra | Vio | Ra | Vio | Ra | Tr&" | Sém |T.Gid|Céng |T.Cal|T.Ca2[Ki hiéy
31| 14/02/2002|Bay
32 | 15/02/2009|CN
33 | 16/02/2009 |Hai
34| 17/02/2002|Ba
35| 18/02/2009|Tu
36 | 19/02/2009|Nim

39 | Tntdng bé phin Ngudi dudc chim céng
W 4 » n\Sheetl [ Sheet2 / Sheet3 / « i mll
Ready Sum=20/10/2554 NUM

Erj o g uo [
i 15/01/2010

Hinh 24

Cac bang excel khac thue thi twong tu.

IV .Khai bao Khac.
1. Khai bao phép nam.
Vao Menu Cham cong = Phép nam, nhu hinh 25

Trang - 18 -



o A

Miy chimcéng  Tro giip

45 Phep nam
= [ [manv [Tén nhan vign [ Nam Thing [o1 -
CONG TY TNHH TM-DV MIM JF ‘ | ‘

B VAN PHONG I-D 12 023
KE TOAN 24
KINH DOANH 025
Y 025
~--KY THUAT 126
a27
28
29
Pl —— v Tim theo mi 030
31
Ca lam viéc ~| Gigdi [23:.00 Gidvé |[07:.00 2 = =
Cip Nhat Xo2 o1 o2
[Mi NV [Ténnhin vien [Ngay [Gig @i [Gig vé [Téng gigt [Cong [y do
\ \ \ \ \
[ — ol

Hinh 25

Chon nhan vién va ngay thang nam can khai bdo,chon ca r61 chon cap nhat .nhu
hinh 26.

B
Do lisdil Chifm céng  Bio bi€u My chimcéng  Trd giip

MHESY @ #A

58 Phep nam TE
M3 NV Tén nhin vién Nam 2010 | Thing [o1 <
CONG TY TNHH TM.DV MI LE MINH TOAN —
El— VAN PHONG | LY TRUDNG AN | 1 12 23
KE TOAN ™ |ooooa HO THI THAD SUONG | 2 13 24
KINH DOANH 7 1 5=
KY THUAT 4 15 2%
5 18 a7
6 17 28
+ 18 09
£ 7 ¢ Timibeoms | 8 19 130
] 20 D31
Ca lim vide |HC j Giddi [07:30 i =
Xéa 11 2
[Manv [Ténahiaviéa Thang bao ™ do
_»]onom LE MINH TOAN 1
- B cdp nhir xong! -
T
| — -+

Hinh 26

Trang - 19 -



2.Khai bao nghi ché d¢: ,
Vao menu Cham cong - nghi che d, hinh 27

ero o o | e

Doo lieBu Chimcéng Bdo bi€u Miychimcedns  Trd giip

HESy @ 3

# Nghi che do ==
| [manv [Tén nhan vien [ Nam o1
CONG TY TNHH TM-DV MINH | | [V | \ | Thing bt
5 VAN PHONG
1--KE TOAN Logi: |ML-Nghi thaisin ~
~KINH DOANH B SCE—
“--KY THUAT leE Lo
3 m21
4 M2z
s 023
Tim theo m3 6 24
7 25
Xem 3 2%
) 27
10 28
1 20
12 30
3 31
14
15
16
17
CipNhi g i L8
. 4p Nhit Xoa Thodt

2cm8MEA% : o g’

Hinh 27

Chon ngay, chon nhén vién, chon ngdy thang nim (Bang cach ddnh diu vao cic 6 can
chon).
Chon gio di va gio vé,chon ca 1am viéc ,chon 1y do danh 1y d6 vao sau d6 nhan Cap

Nhét dé luu , hinh 28

Trang - 20 -



&5 TAS2010 = >
Doo liedu Chimcong Bdo bi€u Mdychdmedng  Trd siip

MEZDy (@ J

|
#5 Nghi che do e
—————— Mi NV Tén nhin vién Nam [2010
CONG TY TNHH TM-DY MINH! [» ¥ 100002 LE MINH TOAN Thing ]01_2'
E--VAN PHONG ™ o003 LY TRUONG AN
KE TOAN ™ |oooos HO THI THAO SUONG Loai: |ML-Nghi thaisin ~|
KINH DOANH T ML-Nghi thai sin %!
- KY THUAT 5 AP-Nghj 26 phép
= SL-Nghi 6m
== SC-Con 6m
‘ '54
El FLE-Nghi tang =~ —
Tim theo mi 6 LA-Nghi tai nan lac
o7 OFF-Nghi ba -
B mf C126
19 D27
110 028
11 C129
12 C130
013 031
14
15
16
117
e — s Cap Nhat X6a Thost L8

A 4:50 CH
PO
3 o0
3 Khai bao Thém Gio:
. al bao em Uio0:
14
: ha 0 hé 10, hinh 29
Vao menu cham cong = thém gio, hin
& Tas20107) o 5 S
Doo liedu Chamcéns Bdo bi€u Midy chimcedng Trd giup
.
¥ [
L3 = @
|
€D Them gio ==l
,,,,,, Chon ngay
CONG TY TNHH TM-DV MINH | T¥ngay: |18/01/2010 = Thi Hai Vao |[:00:00 sa= =
e Pénneay:[18/012010 = Thi Hai Ra 3 :24:52 CE= &
KE TOAN
KINH DOANH Ms NV Ten NV o
Chon t4t cd
KY THUAT [ ooco1 LE MINH TOAN

00002 HO THI THAO SUONG

Khéng chon
|oooos LY TRUONG AN |

Thyc hién

Thost

Téng s6 nhan vién: 3

18/01/2010 ||

Hinh 29
Truong hop nhan vién di [am quén cham vao hodc quén cham ra , ta mudn thém gio vao
hoac ra chon ngay, thang , nam roi chon nhan vién, sau d6 chon VAO hoac RA r6i nhap

Thi'c hién

gid cho nhan vién . nhan .nhu hinh 29

Trang - 21 -



