Cong ty TNHH TM DV Minh Nhan DT: 08 39848031 — 39848032 — 0908 853 763

HUONG DAN SU DUNG PHAN MEM CHAM CONG
Wise Eye 2010
» Gigi Thiéu

. Wise Eye 2010 duoc sir dung cing véi cic may chidm cong bang thé cam mg

model S200, K300 va cic may chdm cong bang ddu van tay model 3000TID va
3000AID, X628, X628-C ,U160, S000AID, Ilock 100, iface 302...................
Wise Eye 2010 quan ly dit li¢u thé, dir liu van tay cua nhan vién. Chung ta c6
thé download dit liéu van tay, dit liéu thé vé may tinh va upload dit liéu nay 1én
may chim cong.

Pham mém quan 1y cong dua vao thoi gian duoc ghi nhan tir may chdm cong va
theo ma cua nhan vién., theo phong ban.

Dit liéu quan 1y ctia phin mém 1a dir liéu MS Access 2000 , SQL.

. Wise Eye 2010 phan tich va tong hop cong hanh chanh, cong theo ca, cong tang

ca, cong ngay Chu Nhat, cong ngay nghi L&, ca dém, phu cap dém, gio cong tac,
di 1am tré, di vé sém, véng..
Céo béo cédo :

a. Béo cdo chi tiét

b. Bao cdo tong cong.

c. Bao tré, sém

d. Béo céo théng ké theo ki hiéu.

e. Dir liéu tong hop c6 thé xuit ra Excel.
Wise Eye 2010 duoc thiét ké cac tham s gitp chung ta khai bao cach tinh cong
tiy theo yéu cau cia ting cong ty. N6 giip ching ta khai bao luat cham cong
chung (khai bao cac h¢ s6 chdm cong ngay Chu nhat, ngay 18, ca dém...) va lap
thanh cac lich trinh, mdi lich trinh chira dung tir 1 dén 20 ca lam viéc. Cac lich
trinh va ca lam viéc dugc sip xép cho timg nhan vién theo timg ngdy trong chu
ky hang tuan.

I. So lwge vé quy trinh cham cong ap dung may cham cong thé cim ng va may chim
cong bang dau van tay.

l.

2.
3.

4,

Thé hodc van tay cua nhan vién duoc khai bdo bang ma (ma chim cong) tai may
chim cong theo danh sach duogc 1ap trude.

Dir liéu ndy dugc download vé may tinh va dugc quéan 1y bai Wise Eye 2010.
Nhan vién s€ dugc dat tén, dat ma nhan vién va chia theo phong ban. Dit li¢u
nay co thé upload 1én cac may khac dé cham cong chung.

MBbi thoi gian lam viéc nhan vién dit thé hoic van tay trén may va may s& ghi
nhan thoi gian hién hanh. Dt kién nay dugc dua vé may tinh va duoc Wise Eye
2010 phén tich chim cong, tao cc béo cdo.
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A) Huéng Din Cai Piat PHin Mém

Budce 1 : Cai bat NETFRAMEWORK 2.0
Budce 2 : Cai Dat Wise Eye 2010.exe

B )Hwéng dan chi tiet sir dung phz"im mém quan lv cong TAS2010.

1) Cai dit may chim cong:

1) Ping ky may chim cong

=> Tir menu M4y cham céng - Ping ky may chim cong

Pang ki may chom cong

Loai két ndi FRmene

Sd may (107 K

Ciling COM

Tac dd COM  ERTSeaE

Bia chi IP 192 . 165 .

= Trong do :

- Lgai két ndi : chon TCP/IP ,
- S6 may (ID) : chon theo ID may chamcong (VD :1,,2,3....)

- biachi IP : nhip dia chi IP ciia mdy cham cong
(VD:192.168.1.201)
- So seri : khi nhan két ndi , so seri s€ tu hién ra
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Pang ki may chom cong

Blia chi IP
Fort

Tac d6 C

Blia chi IP
Port

= Nhin DANG Ki
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béang ki mdy chom cong

Loai két ndi TCRAR v
Si R

0E34450050016
32387512066

= Hoan thanh budc Pang ki may chidm cong

2) Khai b4o may chim céng

= Tirmenu May chim cong > Khai bao may chim cong

(= 1Khai bao may chcm céng

i 4b Thém meéi |=l Leu X Xda
. May cham cing

My 1

= Chon thém méi :
- Ténmdy : nhaptén mdy (Vd: mdy 1, mdy 2, may 3 ....)
- S may (ID) : chon theo ID may chdm cong (VD :1,2,3 ....)
- Loai kétndi : chon TCP/IP
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- DiachiIP : nhap dia chi IP cia may cham cong

= Chon Luu
3]
—
May chim cing May 1
i 1] b
CR/P v
-
i.,]_) C&p nhat xong! § v
115200 v
192 168 - 1 - 201
4370
= Nhéin OK

& )X6a may cham cong : chon may cin xéa > nhan XOA

2L Thém mdi u X Xéa

May chim cing May 1
k 010 5
/P v
\z) Ban mudn xda May 17 G
h200 v
Lvee J[ w | B 1 20
4370
= Chon YES

= Hoan thanh budc Khai Bao may chdm cong
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3) Két ndi véi may chim cong

= Tu menu May cham cong - Keét noi voi may cham cong

Kot noi woi may chom céng

= May 1
-5 nhan vign quan Ij:

- 58 nhdn vigh:

-5 vin tay: M4 chim chng Tén chim ciing M3 sd thé Loai Cho phép

5 rét mé:

56 record quan Iy

-5 record chim cang:

B0 séri

- Firmware:

widin e trér

Tiéng sb:

Mhan vién ca trén May 1 va CS0L

M& chim cing | Ténchimcing | Masdthd | Mat mi Loai Cho phép

Cap nhat thong tin Duyét tir may chim céng Cap nhatvao CSOL >>

= Chon tab : nhan vién tir MCC-> CSDL => nhin Duyét Tir May
Cham Cong
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Kot noi voi may chom cong

= May 1
- Sfi nhan vién gquan ly:
S nhén vién:
S van tay:
sé rmat ma:
S record guan Iy
- 56 record chdm cing:
56 séti:
* Firmware;

Cap nhat thong tin

Cong ty TNHH TM DV Minh Nhan

DT: 08 39848031 — 39848032 — 0908 853 763

Mhén vign tir MCC -> CSOL | Mhén vign tir CEDL -> MCC | Tai dit liéu chdm cong | May chdm céng|

Tong sb: 1002

Tén chim cing M3 s the T Loi Cho phép

0011749472 Mhan vién

0011746792 Mhén vién

0011746167 Mhén vién

0011754500 Mhén vién

00117459723 Mhan vign

0011743435 Mhan vién

0011745176 Mhén vién

HEE R EEEE

0011746010 Mhén vién

l M4 chim ciing

Tong s6: 0

Tén chém chng M4 s the Mt mé Loai Cha phép

Cép nhatvao C50L =>

= Nhén vao: Cap Nhat Vao CSDL >>
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Kot noi voi mdy chom céng

Mhén vién tir MCC -> CSOL | Nhan vien tir CSDL -> MCC | Tai di ligu chém céng | May chém céng

Mhan cd trén May 1

- B nhén vign quan ly:
S nhan vién:
Sd van tay:

Téng sb: 1002

M4 chim cing | Tén chim cing Ma sbthe | Mat ma Loai Cho phép i)

gU i) "Qéi - 0011748472 Mhéin vign T

it U 0011745792 Nhan vign
56 record cham cdng: A e it i

- sh s ) Mhén wign
" Fitrrware: — Mhén vign
hat khudn mat Mhén vién
Mhan vign
Mhin vign

Nhan vign 3|

Téng sb: 0

Loai

Cho phép

Duyét tir méy chém cdng Cap nhat vio CSDL >>

C3p nhat thong tin

= Nhén vao Thuc Hién
II) Cai Pat Nhan Vién Va Cong Ty
1) bat tén Cong Ty

= Vao menu Dir Li¢éu - Cong ty

Thong tin cong ty

(SR Ching ty Haing Phat
Bia chi: 100427 57 ép 3, x& Bidng Thanh, Hac midn
Al 083090909

Logo:

Déng y va Thoat

= Nhip tén cong ty , dia chi, di¢n thoai vao cic 6 twong ing
= Chon : Pong Y va Thoat
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2) Tao Phong Ban

= Vao menu Dir Liéu = Khu vue , Phong Ban

DT: 08 39848031 — 39848032 — 0908 853 763

L1 Thiot lop khu voc, phéng ban

Clr
Cdng ty Hang Phat [ Cang ty
[ Fhu wirc
[ Fhang ban
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A ) Tao khu vuc : nhin vao KHU VUC

i Thiot lop khu voc, phang ban

I:il--C_ﬁng ty Hing Phat
. gan wuat

Khu voe

= Tao méi khu vuc : nhan Thém Méi
= Nhap tén khu vye (VD : van phong , san xuat ...)
= Nhan LUU dé luu lai
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& Xo0a khu vue da tao

DT: 08 39848031 — 39848032 — 0908 853 763

= Chon khu vuc cin x6a > Nhin XOA

~!, Thiot lop khu voc, phang ban

& Céng ty Hing

Khu voo

“an Phiong

5\ ? ) Ban mudn xoal

| |[ e

= Chon YES
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B) Tao Phong Ban :

DT: 08 39848031 — 39848032 — 0908 853 763

Nhéin Vao PHONG BAN

«! Thiot lop khu voc, phong ban

EI Cdng ty Hiing Phat
5N Phang

Khu wirc

Phing ban |

= Tao méi khu vire : nhan Thém Méi ]
- Nhip tén Phong Ban ( VD : Hanh Chinh , Ké Toan ....)
- Chgn khu vue cia Phong Ban

- Nhan LUU dé luu lai
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~! Thict lop khu voc, phong ban

B Cong ty Hing Phat Cang ty
“%&n Phang

Phong ban

(S ERE SR Hanh Chinh
Chon khu wire “in Phang

—_

FPhang ban

Hanh Chirh

3 ) Nhap tén Nhan Vién

= Vao menu DU LIEU = QUAN Li NHAN VIEN
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& Wise Eye TAS2010 OEX |

= Dif ligu FChém chng @8 May chimcong | Hoat ddng khac

e ELY A OIS

Wise Eye Tas2010 | Quan If nhén vién |
i il Theo mi nhén vidn '.| : : h tin
¢ : | O ma Ny Tén nhan vién M C. Cong Tén C.Cing M3 thé Mgay vao Chrc vy Gigitinh 2~
By Hing Bhae nuuum |oo0ooooat [1 ' 0011749472 | 07042010 | [Nam
2 \Vin Phing 000000001 /1 | | | | |Mam
i (] 0ooo2 000000002 2 0011746792 | 0700472010 | Nam
| O |oooos | Dooo0ooo@ 3 0011746167 | 070402010 | Nam
[ |oooo4 000000004 4 /0011754800 | 07/04/2010 Nam
' [1|oooos  |oooodooos s 0011749723 |o7imaizo0 | [ Mam
| O] |0ooos | 000000006 B 0011743435 | 0742010 | Nam
[|oooo7 | ooODODOOY 7 0011745176 | 07/04/2010 Marn
Ol ooos ooooooops & 0011746010 |07/0472010 Nam
[l|ooods  |oooooooos E! 0011731133 |o7insiz0t0 | [ Mam
'] |ooot0 | oooooooto [10 0011747868 |o7ma0n | [ Wam
([ o001t 000000011 1 0011744544 07042010 | Nam
@i 000000012 12 0011739115 | 07/04/2010 Marm
'O oo 0000003 13 0011745086 |07/042010 | Nam
O | 000000014 [14 0011745955 |07/04/2010 | [ Marn
=] 000000015 15 0011734086 | 070402010 | Nam
| O |oc 000000015 |18 0011745221 |07/0472010 | | Nam
0| | 000000017 17 |o011748924 |07ma2010 | [Nam
[O]o (000000018 8 0011753595 | 07042010 Nam
O 000000019 19 0011738102 | 07/04/2010 Marn
Ol om0 |20 0011746545 | 070472010 Nam
O] |oogoonoz21 |21 |o011751805 |o7mann | [ Mam
(Do |oo0oon0z2 |2 0011732088 |7 masz0t0 | [ Mam
O] 000000023 23 0011739460 | 070402010 | Nam
e = : ey o = =8
Dik ligu: C:\Program F|Ies\WSEQD1D\Data\TasOne2D1D mdb
BT = T A~ e S = |
Page 13 Sec 1 1332 Ated"  Lne  call EC TRE [EXT| love| | IBX

- Tén Nhan Vién : Nhap day du tén nhan vién c6 dau ( font unicode )
- Tén C.Cong :nhdp tén cham cong , t61 da 8 ky tu , khong c6 dau

4 ) X6a Nhan Vién
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§ | Wise Eye TAS2010 FEX ]

Dif liEu [ Chim cdng @8 May cham cdng | Hoat ddng khac
g ¥ g g

LEDEBEREIEGOD®

[ Wise Eye Tas201[L&EN If nhan vign |

; -i']m: Theo ma nhan vién .'.l

o (¥ ] Tén nhan vién Ma C.Cdng Tén C.Cdng ha thé Mgay vao Chirc wu Gidki tinh
Bl wmwm  w eewe oo seowon |

e Cho Bén Thank : 000000180 180 KM 0000000000 | 08/04/2010
BOI THUE LIEN PHUON |000000225 |225 | T.QUAN |0000000000 | 08/04/2010
- BOI THUE NGUYEN THA| | & | 000001403 11403 |01403 /0000000000 | 08/04/2010
DOl THUE PHAN NGU Lf |ooonooza2 |292 |TTRUNG |000noooooo | oe/maz010
sl o coosozte 314 HKHANH 0DD0OD000 042010
01 THUE PHUONG BA 000000355 355 0000000000 | 08/04/2010
BOI THUE PHUONG NG o072 (372 0000000000 D/0472010

BOI THUE PHUONG TAM

1 D 1
| O o OO0l |67 10000000 {es/md a0
e i (O] |ooooonz24 324 |oooooo000o | oe/42010
-~ Kigm Tra Ndi Ba ¢ 0 1 T T T T
e =0 000000341 341 0000000000 | 08/04/2010
Kiém Tra 56 2 Lo | OE00e3AE | 1 SO U WU U 1 L
o O |00000a50 |90 [VNGUYEN | (0ICOCKEK) | 8/D3/2011)
T s 0] 000000223 223 | M.TRAN 0000000000 | 08/04/2010
Sl O 000000249 249 0.BAO 0000000000 | 05/04/2010
Kiém Tra 56 B b— i i — - .l
Kiém Tra g6 7 | D. |0
YA TTHT | O | 000000016 |16 |D.TRUYEM | DO000000000 | D8/04/2010
Clan Nk Ceng O | oonon40 |40 | QMAN 0000000000 | DB/4/2010
- TRUGC BA gl |ORO0eCD 0 [EEE |GU000C0EEN DR ORI
a LU |9 | LULOUUCNDN0 1688 2010
[l 000000789 789 0000000000 | 08/04/2010
O 000000414 414 T.Nhagn 0000000000 | 08/04/2010
< | SN ] >

Dik ligu: C:\Program FilesWWSE201MDatavTasOne2010.mdb

r oo 5 ; = @ i i 7
iy Start t & ) B A 0 z 0 i untitled - Paint

=> Panh dau Check vao nhan vién can xoa

=> Nhan vao bi€u tugng x6a nhu hinh trén

WiseEye-TA52010

= Chon YES dé x6a nhan vién
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5) Chuyén nhan vién vao Phong Ban

= Vao Menu DU LIEU & QUAN Li NHAN VIEN

i-| Wise Eye TAS2010 i

= Dif lisu 7 Chémcing @8 May chdm cing | Hoat ding khac

2 DERIEREDRO

| Wise Eye Tas2010| Quan 1§ nhan vién |

1 Theo m4 nhién vién v_l “ uld | 5
—— . R ER Y Tén nhan vién W3 C.Cing Tén C.Cing Maths gay vao Chirc vy
R - loos  [cro T B CW 0NTOW3 050400 | [Nm
S O ooz |TAIBAU 7 TAI DAU 0012029876 050472010 | ' Nam
[ |ooozs TRONGTIEN |28 TRONG T 0012024232 |05/04/2010 | Nam
Cloomw  |ouane 29 (QUANG 0012022659 0542010 | | Nam
[ 00030 TRUNG |30 TRUNG |0012031164 |05/04/2010 | Nam
'O o003t |HOANGFAY |31 THOANGF 0012034019 050472010 | [ Nam
(O o002 | THUAN 2 | THUAN 0012020989 050472010 | Nam
O 00033 NGOl 33 NI 0012033321 | 05/04/2010 Nam
Do oo m oo omsmosemd | e
(O] joooss  HUY £ (HUY 0012020178 050472010 | Nam
O oo |LonG ES LONG 0012014127 |05/04/2010 Nam
O ooy BET E |DET 0012032932 0542010 | Nam
'O loooss | TAN 38 TAN 0012014978 |05ma2010 | [ am
'O ooog | DUNGFAY |39 \DUNG F 0012021870 0542010 | | Nam
O ooo40  HOI 40 Hol 0012005775 05042010 | Nam
[ |ooo41 QUYEN 141 QUYEN 0014124835 05042010 | | Nam
O o042 PHO 2 PHU 0014108250 05042010 | Nam
Ol VG e w 14152914 05042010 Narn
[ 00044 |DUPONG 44 DUONG 0012028436 | 05/04/2010 | Nam
'O loooa5s  |LNH 15 LNH 0012017797 05M42010 | | Nam
] 0045 |BINH 46 |BINH 0012011226 05042010 | | Narm
[ 00047 | SONKHOAN 47 50N K 0012014426 05042010 ' Nam
O D048 HAU = HAU 0012034225 05042010 | | Nam
< |

Dik lidu: CADocuments and SettingstsuongsuongDesktopiTas0neZ010. mdb

= Panh dau check vao nhan vién can chuyén di = nhan vao
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Wise Eye TAS2010

u [ Chémcing B8 Méay chdm cing | Hoat ding khac

] Elll . EEEET =
g O —— ; —— Woay sinh Mai sinh Loai i
o Céng ty Hing Phat (X —— —
= %an Phang = | EN
Hanh Chinh : T [ 2020 Mhén vign
A ; = Cédng ty Hong Phat Nhanvia !
= %an Phorg &n vién E
| Ll " Hanh Chink | Nhan vién
= 00 M} Mhén vién
e = Mhén vign —
00 e Mhan vign
el 1T Mhén vign
s b | Mhén vién
oy e Nhin vign
1 Mhén vién
o0 e Mhan vign
- W |z Mhén vién
e == Mhén vign
o e Mhin vign
el T Mhén vign
o000 e Mhan vign
e . Mhén vign
Ll —— T = | Mharn vién
— || Chon mét phong ban roi nhap chudt tai day T
) e | S Mhan vién
[ ooo21 THANH 05/04/2010 Mam | e Mhan vién
[ |oooz2 HEN 05/04/2010 Mam | e Mhén vién
[ |ooo23 MGHTA, 05/04/2010 Mam | Mhan vién 3
= 222230 T A5 S A CL e s e £ I I 26 -
s (s 3
Dit ligu: CADocuments and SettingsisuongsuongiDesktopiTasOne2010.mdb
= e s == ]
Page 14  Sec 1 14/33 AL 7 lng Cali REC. TRE| [ExT | love || B3

= Chon Phong Ban Can Pua Nhan Vién Vao
. . . - 2 = m - -~ =
= Nhép Vio : Chon mot phong ban roi nhap chuot tai day
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6) Up tén nhén vién 1én trén may chim cong ( khi nhan vién chAm cong sé& hién
tén nhan vién lén )

* Tir Menu MAY CHAM CONG - KET NOI MAY CHAM CONG

* Chon tab : NHAN VIEN TU CSDL - MCC

Kot noi woi may chom céng

= May 1 Mhan wign tir i | ai dit ligu cham cdng | May cham cdng
-5 nhan vign quan Ij: Mhén vign c

- S8 nhdn vién: M4 chim cang Tén chém céng M4 sd thé &t mé

----S@ mdt ma: Tvan P ong

- 86 record guan Iy " Hanh Chink

56 record chim cang;

S séri

- Firrmware:

Chuyén xuding

M4 chim cing | Ténchdm cing | M3 sdthd | Mat mé

W E: 3 ¥
Tai l&n may chém céing
Mda & may chim céng

Cap nhat thong tin
= Nhip vao cAy thw muc PHONG BAN CTY( d¢ hién ra nhén vién toan

cty)
= Nhin CHUYEN XUONG ‘
= Panh diu check vao dong BAO GOM VAN TAY
= Nhin TAI LEN MAY CHAM CONG

& Hoan tit buéc up tén nhan vién 1én may cham cong
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111 ) Khai bao gio lam viéc cho nhan vién

= Tir Menu > Cham Cong > Cai Pit Cham Cong

1) Khai Bao Cach Chon Gio : ¢6 5 cach lwa chon

Md ta
Ty Biéng

PG-HC | Phén gid hanh chanh

RA theo tu ddng.

o
N o

Thevi gian cho phep 1A pht

Logi bd gicr ra ca d8m trwdc 1 n gay tinh cdng 05:00 | i (0800
Theti gian |cn nhat gt hai A, m phit

= Nhan Thém Méi dé khai bao cich chon gio

0 Nhiap ma (Vd: PG-HC.TD,FILO........)

0 MG ta : dién giai ma da nhap (Vd : TD= tir doéng ...)

0 Cach chon sip xép : gdbm 5 lya chon theo yéu cau ciia
nguoi st dung
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1) TD (tw dong) : khi tlnh cong , phan mém sé lay gior diu 1a GIO VAO,
gior ké tlep 1 gio' ra . Phin mém ciin cir theo GIO XAC PINH CA dwoc nhip
trong phan KHAI BAO CA LAM VIEC d¢é tinh toan

[l cai dot chom cong

Khai bao cach chon gify | Khai bao ca lam vige |J<hai bao lich trinh

i 2b Thém moi = Lu

phit
cing

gua dém. Tach gid dém tir i 05:00

40 thi tinh tdn

IR 0700 e :
Sl 0901 PEEy | 12:00
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. 2) PG-HC (phan gio hanh chinh ) : khi tinh cong, phin mém sé lay GIO
VAO va GIO RA theo phan khai bao PHAN GIO
[ cai dot chom cang

Khai bo cach chon gier | Khai bao ca lam vige | Khai bao lich trinh

PG-HC | Phan gi

phift
960 |
pht

B Loai bd giév ra ca dém trucdc 1 ngs v noay tinh cdng 05:00 |G| 08:00
Theti gian Ictn nhat itk hai c3 A @- phiit

= Nhin Chon PHAN GIO
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[3 cai dot chom céng

Khai bao cach chon gitr | Khai bae ca lam viéc | Khai bao lich trinh|

~Thann <f v BAnn .

E¥ Phan gic VaRa X
Xoa
S6 Bit dduvao | K&t thic vao | BAt d4u ra | Kt thic ra

05:00 0300 0s:01 12:00
15:00 15:01 23:.00

= Nhan THEM d¢é cai dit khoang gié VAO , giv RA

3) 1D ( Theo ID may chim cong ) : khi tinh cong, phin mém sé lay GIO
VAO va GIO RA theo phan khai bao ID may cham cong . Cac may ¢6ID 1, 3,
5,71a GIO VAO , Cac may c6 ID 2 4 ,6 ,8 1a GIO RA
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[ cai dot chom cang

Khai bo cach chon gier | Khai bao ca lam vige | Khai bao lich trinh

MG t3 , B

Tt Bong Thea ID may

Phén giét hanh chanh

Theo ID may

phit
phit
phit

phit
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_ 4) FILO ( Frist — End ) : Kkhi tinh cong, phan mém s& lay GIO DAU la
GIO VAO, GIO CUOI CUNG la GIO RA , b6 qua cac gio' cham cong & giira
( Chi ap dung cham cong trong ngay )

Kl cai dot chom ciang

Khai bao cach chon gier | Khai bdo ca lam vige | Khai bao lich trinh

Ty Brdng

Phan gict hanh chanh

cudi cin g tran

Theo ID may
Frist-End

phit
960 |
phit

M Loai bd gicr ra ca dém truoc 1 ngay so vl ngay tinh cdng 0500 | sEa {0800
Theti gian Icin nhat git hai o4 -RA phit
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5) 10 (IN-OUT) : khi tinh cong, phan mém sé lay GIO VAO va GIO RA
theo phan khai bio trén may chim cong . Néu may 1,2,3,4 khai bao VAO , may
5,6,7,8 1a RA thi phin mém sé ldy gio trén may 1,2,3,4 1a gio GIO VAO , lay gio
trén may 5,6,7,8 1a GIO RA

El cai dot chem cong

Khai bo cach chon gier | Khai bo ca lam vige | Khai béo lich trinh

Ty B)dng

Phéan gigt hanh chanh

Theo D may
Frist-End
IN-OUT

phit
pht
phit

phit

= Nhin LUU
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2) Khai Bao Ca Lam Viéc

[l cai dot chom cong
Khai bda céch chon gis [[Khai bao ca lam vigc |
i oF Thém mdi = Luu X #oa
_ HC Gicr bét 40 an trwa Téng gice phit
S0k Gidr két thic &n tnea Dé ching
dém tir dén
Khéing cd gice ra thi tinh téng (phit) m Khidng 30 thi tinh tlng (phiit) m

2p di lam mudn (phit)

= Nhén nat Thém méi dé khai bao ca 1am viéc méi
o batMaCa(vd:HC)

bat gio vao ra cho ca mdi tao ( HC)
Nhap thoi gian nghi trua ( néu co)
Khai bao Gio xac dinh ca. TU gio Bit dau vao dén gio két
thiic vao sé& 13 co so cho gid Vao. Tir gid bt diu ra dén gid
Két thic ra s 13 co so cho gio Ra. Tuc 1a hai gio Vao Ra
cua nhan vién roi vao khoang khai bdo nao thi s€é xac dinh
nhan vién dang lam viéc tai ca do.
0 Thong s6 Cho phép tré, Cho phép sém s& 1am co sé cho xét

tré sém
0 Théng s con lai phu thudc vao quy dinh cua cong ty

O OO
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= VD: ta tao ca lam viéc hanh chanh ma ca la HC , gio lam viéc tir 7h30>
17h00 ta khai bao nhu sau :
+Mai ca: HC
+ G106 vao : 07:30
+ Gidora: 17:00
+ Gio bat dau an trua : 11:30
+ Gio két thiic an trua: 13:00

+ Bit dau vao 06:00 + Két thiic vao 10:00
+ Bét daura 10:01 +Két thic ra 23:59
- Cho phép di tré hodc vé sdm bao nhiéu phut phy thudc vao quy dinh cong ty
cho phép
- Néu c¢6 tang ca trudc hodc sau gio lam viéc bao nhiéu phut thi danh dau va
nhap phut vao

= Khai bao xong ta nhdn Luu

3 ) Khai Bao Lich Trinh

Bl cai dot chom cong
Khai bao cach chon gier | Khai bao ca lam vigc | Khai béo lich trinh

i db Thém mai (= Leu X Xoa

Lich trinh SH Ca lam vigc
Cach chon vao ra  |Elesgles v Thir Ba Thix Tw Thik Mam Thix Sau Thir Bay

= Nhéin nit Thém méi dé tao lich trinh méi
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- Datlich trinh
o bat Lich Trinh (Vd : HC, Theo Ca .....)
0 Cach Chon Viao Ra : Chon nhitng MA di khai b4o o phan
KHAI BAO CACH CHON GIO
- Nhan THEM dé chon CA va CAC NGAY TRONG TUAN

) Cai dot chem céng

Khai béo céch chon gity | Khai bdo ca lam viéc | Khai bao lich trinh

ThirBa  ThirTw  TheMam  The Sau  Thee Bay
v HC ™/ HC ™ HC v HC v HC

~Danh sach thir
1:.Chil Mhat
2:Thir Hai
3. Thir Ba
4:Thiy Tuw
5. Thir Mam
B:Thir Sau
7:Thir Bay

= Nhin DPONG Y
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4) S{ip Xép Lich trinh Cho Nhan Vién

= Vao Menu CHAM CONG - SAP XEP LICH TRINH CHO NHAN VIEN

Theo ma nhan vién = ; 26 HC - 65
------ W& nhan wién ME an Wi Lizh trinh
= Céing ty Hing Phat 00026 - U He v
=-Wan Phong -
Hanh Chinh 00027 erd TAI DAL HC v
00028 28 TRONG TIEN HC v
00029 29 CUANG HC v
00030 30 TRUNG HG v
0003 31 HOANG FAY HC v
00032 32 THUAN HC v
00033 33 MO HC v
00034 34 DUy HC v
00035 35 HUY HC v
00035 35 LONG HC v
00037 a7 BET HC v
00038 3 TAN HC v
00032 39 DUNG FAY HC v
00040 40 HI HC v
00041 41 CUYEN HC v
00042 42 PHU HC v
00043 43 U HG v
00044 44 DL ONG HC v
00045 15 LIMH HC v
00046 46 BiNH HC v
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Nhén chon cay thu muc phong ban cong ty dé hién ra toan b nhan
vién cty

Panh ddu CHECK vao nhén vién can tao lich trinh

Nhén vao nat MUI TEN dé chon lich trinh cho nhan vién vira chon
Nhan CAP NHAT dé luu lai

|
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IV ) Xuét Bao Cio

1) Tai Dir Liéu Chim Céng

= Vao Menu CHAM CONG - KET NOI MAY CHAM CONG - TAI DU
LIEU CHAM CONG

Kot nei woi may chom cong

= My 1

58 nhan vigh quan Iy
-5 nhén vign:

- 56 van tay:

S8 mat ma:

56 record guan Iy
-5 record chim cing:
-5 sér

- Firrrware:

Mhan vién tir MCC -> CSDL | Nhan vién tir CSOL -» MCE: [ Tai dik liBu chim céng ;

Ma CC Myay Myay gic Loai Myudn hay W& MY

T © Theo may dwoc chon @ Tét ca may Duyét tir may chim céng Cép nhat vao CSDL
Cap nhat thong tin -

= DUYET TU MAY CHAM CONG
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Kot noj voi may chem cang

= May 1
St nhén vign gquan Iy
S nhan vign:
S van tay:
S8 mat ma:
S record quan lj:
S record chim céng:
S séri:
Firrmware:

C3p nhat thong tin

| M5 co

T o7 042010 |

002 |o7m4reonn |

DT: 08 39848031 — 39848032 — 0908 853 763

MNgay gidr

Loai

07/04/2010 9.48 AM ||
07/04/2010 9:48 AM ||

Mgudin
|PW
Py

1001 |0E/m4/2010 |

0020847010 08042010 221

1001 |08/m472010
002 |oBm42010

08/04/2010 2:21

PM 1
P |1

[Py
[Pw

08/04/2010 2:21
08/04/2010 2:21

PM 1
Pht |1

|PwW
Py

1001 |0E/4/2010 |

1001 |0804/2010 |
1002 08/04/2010 |

0020847010 08042010 221

08/04/2010 2:21

PM 1
P |1

| P
| Py

08/04/2010 2:21
08/04/2010 2:21

PM 1
Ph 1

| P
Py

1001 |0E/m4/2010 |

1001 |08M472010 |
1002 08/04/2010 |

1002 |0BMAZ010 080412010 221

08/04/2010 2:21

PM 1
P |1

[Py
[Pw

08/04/2010 2:21
08/04/2010 2:21

PM 1
Pht |1

|PwW
Py

1001 |0E/4/2010 |

1001 |08/m472010 |
1002 |08/m4/2010 |

1002 |0B/MAZ010 080412010 221

08/04/2010 2:21

PM 1
P |1

08/04/2010 2:21
08/04/2010 2:21

PM ||
PM I

|0E/m4/2010 |
|08/04/2010 |

© Theo may dwoc chon @

2) Tinh toan chim cong

= Vao Menu CHAM CONG = TINH TOAN CHAM CONG
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08/04/2010 2:21

|08/04,2010 2:21

Tét c3

PM 1
P ||
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ﬂ Tinh todan chem cong E]

Chon nhan vién

Chon 1‘|m:|Then ma nhén vién V| Mhap: | |[ Tirm ] Téng:
------ M4 nhan vién | Tén nhén vién
= Ciing ty Hing Phat 7Y coozs CHU T
= Van Phong 00027 TAI BAL
Hanh Chinh .
ooo2s TRONG TIEM
00029 QUANG
00030 TRUNG
o031 HOANG FAY
00032 THUAN
00033 (a]]
00034 DUy
00035 HUY
00036 LONG
00037 BET
00o3s TAN
00039 DUNG FAY
[#] \Onndn Hil
Tir ngay Dénngay [Eoazon 2 [ Thuchien || [ Hoy

- Chon Phong Ban Céan Tinh Cong
- Chon Ngay Can Tinh Cong
- Panh ddu CHECK vao nhan vién can tinh cong
- Nhan THUC HIEN

3) Xem Cong Va Xuit Bio Biéu

=> Vao Menu CHAM CONG > XEM CONG VA XUAT BAO BIEU
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| Wise Eye Tas2010 | Quan If nhén vién| Xem céng v xut bao biéu |

O T

e ) | Gitr nguén | Gier chia hai cétf Chi tiét cham cing
= Cdng ty Hing Phat
- O

"-01!04&010 :-034@1{2010 =

fing cﬁng|

[ A KuAt wdi | S0Xudt ditrd =00t vE som | 0 Xudt thing ke | = Chi tiét |

ERY 4
I Harh Chirh MmNy Ténnhanvien | Mgay Tht  Wao! Ral | Vao2  Ra2 V403 | Ra3 | Céng
Tm CHU TUr 01042010 [Nam (0750 [17:15 1
00025 CHU TU 02042010 Sau (0755 17:20 1
00025 CHU TUY 03042010 |Bay (0750  |17:15 1
00027 TAl BAU 01042010 Nim  |08:35  17:16 0.93
o027 TAI BAU 02042010 |Sau (0756 |17:21 1
00027 TAI BAU 03042010 Bay (0751 17:1B 1
00035 HUY 01042010 |Nam  |07:53  |17:24 1
00035 HUY 02042010 | Sau (0754 17:19 1
00035 HUY 03042010 |Bay (0758 |17:24 1

& 1l >

Dik ligu: C:hDocuments and SettingstsuongsuongiDasktopiTasOne2010.mdb

- Chon Phong Ban (;éin Xem Cong
- Chon Chi Tiét Cham Cong
- Chon Xem

4) Xuit Bdo Biéu ( C6 5 dang béo biéu )

a) Xuat lwéi ( Hién thi toan bd bao biéu )
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Microsoft Excel - Book1 g@
@_] Edit Wiew Insert Format Tools Data  Window  Help Type a question for help » - & X
NEEHRSSRITEI LB 9 o8 -4 Eme e -of
: frial 210 | B £ U|= =Hs % o : 2o AR
J3 - i
A | B e B [ BT R G N o JPIa[RIS|[TIU]Y W] ¥ |Z[aa] =
_1 |BANG CHI TIET CHAM CONG '
| 2 |Tiv ngay 01/04/2010 dén ngay 03/04/2010
3
X i - Lam viéc Ting ca (Gid) Bitré.V%séﬂ‘l i
L4 L str | Phongban |many |TENNhan | Noay vio Ngiy | Thiv |Vio1 | Rat |—— _ (Phitt) pém|cT | F |Téng| ca | 19
vien cong ty Gior | Hgay 5 - i hieu
5 Céng | Cong TC1 |TC2 [ TC3 | Tre |Som |Tong
E | 1[Hanh Chinh [00026 | CHU TU' | 04/05/2010( 01/04/2010]M: sl 1 1 1~ BlHC [x
7 | 2|Hanh Chinh_| | D40572010| 0203/2010(5: = M ] ) A — 85[HC &
8 | 3|Hanh Chinh 04/05/2010] 03/04/2010 8 8HC X
9 | 4|Hanh Chinh 04/05/2010] 01/04/2010 7.5 093 35 ES 75HC |Tr
10| 5|Hanh Chinh_| 04/05/2010| 020472010 sl T g5|HC &
1 §|Hanh Chinh | 04/05/2010| 03/04/2010 8 1 | ) Y 8{HC %
12| 7|Hanh Chink 04/05/2010] 01/04/2010 = g5[HC X
13 8|Hanh Chinh 04/05/2010| 02042010 81 8.5|HC [%
14 9|Hanh Chinh 04/05/2010) 030452010 8 1 8.5HC X
15
16 |
|17 ]
18]
19
20
|21 ]
22|
23]
24|
25|
|26 |
[ 27 ]
28|
29
X . . . .
31 ! :. | | | | b
4 4 » W]\ Sheetl Sheet2 f Sheets / < ¥/

Ready MM
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b) Xuit Bang Thong K& ( Tinh hinh nhan vién di 1am trong thang )

B3 Microsoft Excel - Book2 E]@

I%] File Edit Wew Insert Format  Tools Data  ‘Window  Help Type a question for help » - & X
N SE GG VE 8B, S 9 8 2 S -0

: fvial 10 -|B 7 U|E==EE$ % o+ % E=E {’”'é'!

c17 - i

Al B [ e ] 0 JE[F[G[H[I[J[K][L[M|[N][a[P]a[R][S[TIU[Y |W[X]|¥]|Z|sa[aB]|AC|R
1 :
2 BANG CHAM CONG THANG04 NAM 2010
3 i b 3 1 2 3 4 5 6 ¥ 8 9 [10 [ 11 (12 [13 |14 |15 |16 [ 17 [ 18 |19 |20 [ 21 |22 |23 | 24
— |ST| Phong Ten nhan
401 ban_ [MANV | vién THS|[TH|T7|CN[T2 | T3 |TA|TS5|TH|T7|CN[T2|T3|TA|TSH5|TH|T7|CN|T.2|T3 |TA[TS5|T6|TT
5 | |Hanh me [ ® [ [ v xlem[x|v v v iv]iv]iv]v]v]v]v]v]v] v |y ]|y ][y ]|[v]
B | 1chinh  Joooze |cHOTW (T | 0 | o o o o fo]ofo]ofo]aojo|aoa|lo]o|lo]aof[o]olo]ao|lo]ao]lo
7 | |Hamh me [T [ [ v [xlem[x|v v v v iv]iv]v]v]v]v]v]v]v]|v]|[v ][y ]|y
8 | 2|chinh  jooozr |TAIRAU |Tc | 0 | o o o o fo]ofo]olo]oajo|o|lo]o|lo]of[o]olo]o|o]o]|o
9| |Hanh ne | [ x [ x v ol [x]v v v v v]v]vy | v v ]v ]y [v]v][v]y|[v]yv
10| 3|chinh  |oooss | Huv 2 I T I S T A
14
B
| 3i5] Trwrdrng bd phin
14 |
15 |
16 |
i :I
18| _
19|
20
21
22|
23|
24|
B
26 |
77 |
28
29
30 |
31|
[32] g
4 4 » wisheetl {chestz fSheeta/ |z | s
Ready UM

‘5 Start ce g ” O e
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¢) Bao Cao Chi Tiét Tirng Nhin Vién

B3 Microsoft Excel - Book3 E]@
@_] File Edit Wew Insert Format  Tools Data  ‘Window  Help Type a question for help » - & X

N EEHRASR I VE 8 9 o8 F - E g e
: fvial -6 -Blz v |EE=E] s w0 WS EE U0

1)

AZO - £ BANG CHI TIET CHAM CONG
A [Blc o |EJFle[H[IT[]J]IK[L][M][NWN]O /= O ) [ = [ iy

1 BANG CHI TIET CHAM CONG
2 |[Ma nhan vién: 00026 Tén nhan vién: CHUTU Bé phan: Hanh Chinh
3 |Ngay thuwong 3 0 56 lan tre 0 54 gicetre (1]
4 |Chi Nhat Q 0 S0 lan sém 0 50 gidr som Q
5 |Le [ 0 Vang KP 0 Vang CP (1]
B [Ch tigt
=] 1 2 3
8 Ngay Thiv [ Vao | Ra [Vao [ Ra | Vao [ Ra | Tré | Som |T.Gier|Cong|T.Ca1|T.Ca2fi higy
9 | 010472010 |Nam | 7:60] 17:15 e a a g 3 | 0jx
10| 0204/2010(S4u | 788(17:200 | o] o ap g 1 ] ajx
11 | 034042010 |Bay 7:E0) 1715 a a g 1 0 ajx
B2
| 3i5] ki tén
14
15 BANG CHI TIET CHAM CONG
16 |Ma nhan vién: 00027 Tén nhan vién: TAIDAU B6 phan: Hanh Chinh
17 |Ngay thiréng 293 0 56 lan tre 1 54 gice tre 35
18 |Chi Nhat [ 0 56 lan sém 0 54 gidr sém 1]
19 |Le Q 0 Vang KP 0 Vang CP (1]
20 [ TR gt
214 1 2 3
22 Ngay Thir [ Vao | Ra [ Vao | Ra | Vao [ Ra | Tré | Sém |T.Gie| Cong [T.Ca1|T.CazKi hiéy
23 | 00472010 Nam_ | 8:35] 17:16 O ] 0 75, 083 0] 0|Tr
24 | 020472010|S40 | 7861720 | o o aop g 1 ] 0l
25 | 03/04/2010|Bay 7811716 a a g 1 ] ajx
| 26 |
| 27 |
|28 |
29 |
(30
H
ez . ¥
4 « » v} sheetl /chest? / Sheet3 / < |
Ready Sum=120549, 166 TUM

/4 start coe [
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V ) Khai Bao Khac

1) Phan Quyén Cho Newdi Sir Dung

=> Vao Menu HOAT PONG KHAC > PHAN QUYEN SU DUNG

Thémll -~ Sira Lt ®ia

. p ’ [ Guan 14 phdng ban
= Céng ty Hing Phat Chon nhan vign: | 00026 - CHU TUP 3| [|E Quén I¥ nhén vién
=-%an Phang [ ©16i mé nhén vién
"..Hanh Chinh [ Thém gicr cham ciing hang logt

[] Stra gier chim chng

o [ C&i dat chdm céng

O Phdn quyén cép cdng ty [ Sép xép lich trinh cho nhén visn
1 Chém cing tay

[] Tinh todn chim cdng

@ Phan quyén ting gquin

O Phan quyén cdp khu virc

O Phin quyén cip phing ban [ Xem céng va }{uét’hén hidu
. | Khai bao may cham cdng
Mt mé: | |3 Két néi vari may chém céng

| | Béng ky may chém céng
[ Lay diF lidu tir USBE
[] Chan di¥ ligu

Mhap lai mat ma: |

W& nhén vién Tén nhin vién Cép phan quyén

- Chon THEM

- Chon NHAN VIEN duoc phan quyén

- Chon quyén cho nhan vién ( ¢6 4 phan quyén )
- Nhap mat ma vao 6 mat ma

- Chon LUU d¢ luu lai
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2 ) Thém Gio Cho Nhan Vién

= Vao Menu DU LIEU - CHINH SUA GIO CHAM CONgG

Theo ma nhin vién

EJ Cang ty Héng Phat
= %an Phong
- Hanh Chinh

01/04/2010 2

Mgay Moay gic

01042010 | 01,/04/2010 5:35:00 AM
01042010 | 01,/04/2010 5:16:00 P
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A) Thém Gi¢

- Chon Nha Vién Can Thém Gio
- Chgn NGAY can thém gio
- Nhén THEM

Theo ma nhan vién

k& nhan vién Tén nhan wién

a002e

= Céng ty Hing Phat
= Wan Phang
- Hanh Chinh

M4 chdm céng: 00027

M3 chém chng: |2.7r

Ngay gid vae 08042010 5 || 7:30.00 At S |
Ngdy gierra 08042010 5| S00:00 Pr s |

| Péngy || Hiyba |

- Chon Loai Gi¢ Can Thém
- Nhap Gio Vao
- Chon DPONGY
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